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Position Description 

 

 
Position title:  Medical Laboratory Scientist   
Portfolio/service: Clinical Governance, VIDRL, WHO CCRI 
Location:  Peter Doherty Institute, Melbourne  
Reports to:   Rob Shaw/Ian Barr 
Award:  18 (Scientist, Pharmacists & Psychologists) 
Classification:  Grade 1 
Immunisation Risk Category: Category C 
Date of Review: March 2018     
 

 
Position Summary for Medical Laboratory Scientist 
 
A one-year fixed term vacancy exists for a full time medical laboratory scientist (Grade 1) within the WHO 
Collaborating Centre for Reference and Research on Influenza located at the Victorian Infectious Disease Reference 
Laboratory (VIDRL), Doherty Institute, Melbourne. The primary focus of this position is to support ongoing 
activities at the Centre concerned with the isolation of influenza viruses in cell substrates and the characterisation 
of these isolates using serological techniques. 
 
 
Key Accountabilities 
 
To be able to work both under supervision and independently: 
• To perform basic virological techniques efficiently 

• To be able to conduct a variety of tasks to a high level of precision and reproducibility 

• To be able to comply with all NATA requirements 

• Able to work successfully in a team environment as well as independently 

• To be able to interpret data, compile results and enter results into a database 

 
 
 
Key Relationships 
 
Internal  -      External – Doherty Institute staff 
VIDRL staff 
WHO CCRRI staff 
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Key Selection Criteria 
 
 Formal Qualifications 

o  A minimum of BSc or BSc(Honours) (or equivalent) in virology or microbiology with influenza virus 
research experience 

 
 
 Essential: 

o Experience in classical virology techniques (e.g cell culture, virus growth, virus quantitation) 
o At least 2 years full time laboratory experience 
o Experience with analysis of influenza or other respiratory viruses 
o Able to contribute effectively as a team member 
o Able to follow closely established procedures 
o Able to work in a NATA environment with a high degree of quality control 
o To be well organised and self motivated  

 
 Desirable: 

- Experienced in Robotics 
- Basic molecular biology skills 

 
Required Capabilities 
 
The Capability Development Framework applies to all Melbourne Health employees and describes the capabilities 
that are needed to meet our strategic goals.  
 
Below is the full list of capabilities and the level required for the position. The capabilities in bold are considered 
those that the incumbent should demonstrate ability on appointment. 
 

Capability Name Attainment Level 
Organisational savvy [Foundation /Consolidation / Mastery] 
Communicating effectively Consolidation 
Building relationships Consolidation 
Consumer care Foundation 
Working safely Consolidation 
Utilising resources effectively Consolidation 
Innovation and continuous improvement Consolidation 
Adaptability and resilience Consolidation 
Integrity and ethics Consolidation 
Delivering results Consolidation 
Analysis and judgement Foundation 
Developing and managing skills and knowledge Consolidation 

 
 
 
Melbourne Health Generic Key Performance Indicators 
 
All staff at Melbourne Health are measured through successful: 
 
 Demonstration of Melbourne Health values, being a role model for living the values; 
 Successful completion of required mandatory training activities, including training related to the National 

Standards ; 
 Participation in the development and implementation of the annual Melbourne Health and portfolio 

specific business planning process (if required); 
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 Ability to operate within allocated budget (if required); 
 Achievement of Melbourne Health and portfolio specific KPI targets as they apply to your area of 

responsibility; 
 Participation in and satisfactory feedback through the annual performance review process; and, where 

applicable, ensure all your direct reports have an individual development and work plan including an 
annual review; 

 Ability to take accountability for all reasonable care to provide a safe working environment within your 
area of responsibility and ensure compliance with legislative requirements concerning Occupational 
Health and Safety, anti-discrimination, and equal opportunity. 

 
 
About Melbourne Health 
 
Melbourne Health is Victoria’s second largest public health service, employing over 8,900 staff and managing over 
1,400 beds. We provide comprehensive acute, sub-acute, general, specialist medical and mental health services 
through both inpatient and community based facilities through the following services: The Royal Melbourne 
Hospital – City Campus, The Royal Melbourne Hospital – Royal Park Campus, North Western Mental Health, and 
The Doherty Institute for Infection and Immunity. We provide one of the two adult major trauma services to the 
state of Victoria. 
 
Melbourne Health provides services to the culturally diverse communities of northern and western metropolitan 
Melbourne, as well as providing general and specialist services to regional and rural Victorians as a tertiary referral 
service.  All Melbourne Health services provide person-centred care. This ensures that the care received is timely, 
patients and family/carers are treated with respect, and that effective communication occurs with patients and 
family/carers about all aspects of care. 
 
 
Our Vision  
 
To be the first in Care, Research and Learning. 
 
 
Our Values 
 
 Caring – We treat everyone with kindness and compassion 
 Excellence – We are committed to learning and innovation 
 Integrity – We are open, honest and fair 
 Respect – We treat everyone with respect and dignity at all times 
 Unity – We work together for the benefit of all 
 
 
Our Priorities 
 
Melbourne Health Strategic Plan 2015-2020 – Transforming Health is our plan for the future – one which we are 
committed to achieving together.   
 
This position contributes to the achievement of the six Strategic Priorities, articulated in the plan: 
 
1. Care and Outcomes 
2. Patient and Consumer Experience 
3. Innovation and Transformation 
4. Workforce and Culture 
5. Collaboration 
6. Sustainability 
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Work Environment 
 
General 
Melbourne Health is an equal opportunity employer and is committed to providing for its employees a work 
environment which is free of harassment or discrimination. The organisation promotes diversity and awareness in 
the workplace. 
 
All Melbourne Health employees are required to provide to Melbourne Health the following documents prior to 
commencement; (Failure to provide this information will delay your start date) 

• A consent form to conduct a police records check 
• A Statutory Declaration relating to police certificate requirements pursuant to the Aged Care Act 1997 
• Presentation of mandatory Personal Identification 
• Certified copies of qualifications and registration if applicable 
• Completed Immunisation Assessment form and evidence of immune status (Blood test results) to vaccine 

preventable diseases prior.  
 
Melbourne Health is a smoke free environment. 
 
Health Safety and Wellbeing Responsibilities 
Melbourne Health endeavours to provide a working environment for its employees that is safe and without risk to 
health.  Employees are required to: 
 
 Take reasonable care for their own safety and that of anyone else that could be affected by their actions; 
 Speak up for safety – the safety of patients, consumers, colleagues and visitors; 
 Accept responsibility for ensuring the implementation of health and safety policies and procedures; and 
 Fully co-operate with Melbourne Health in any action it considers necessary to maintain a working 

environment which is safe and without risk to health. 
 
 
 
 
 
 

 
Acceptance 
 
 
I acknowledge and accept that this position description represents the duties, responsibilities and accountabilities 
that are expected of me in my employment in the position. I understand that Melbourne Health reserves the right 
to modify position descriptions as required, however I will be consulted when this occurs. 
 
 
       ………………………………………………….  …./……./201…. 
     Employee Signature 
 
      ………………………………………………….. 
                          Employee Name (please print) 
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